
 

HR Purposes: 

FLSA Status/Job Family: ExemptDate Completed/Reviewed: 

MSEC Code: Pay Grade/Range:  

        
                 

Job Description 
 
 
Job Title: Charis Administrator 
Department: Charis Bible College 
Reports To: Charis Toronto Director    
Supervises: Student, Volunteers  
Schedule: Half time (.5) – flexible ( with potential 
to move to fulltime)    

Location: Toronto, Canada  
Date Closing: When filled 
Benefits: as per AWMC/CBC benefits plan  
Revised: July 3, 2020

 

QUALIFICATIONS: 

  

  

  

 

 

 

 

 

LINE OF AUTHORITY: 
  

  

  

  

  

LINE OF ACCOUNTABILITY: 

 

 

 

o The Contact in World Outreach for this position is the World Outreach Director 

of International Operations or their World Outreach Administrative Assistant.  

 

 

 

GENERAL PURPOSE: 
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DUTIES GENERAL: 
 

 

 

 

 

 

  
 

 

DUTIES SPECIFIC: 

 

 

  

 

 

 

 

 

 

 

 

  

  

 

GUIDELINES / EXPECTATIONS: 
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