
1 I D E N T I F Y  Y O U R  G O A L
Each goal needs to be clearly identified using specific,
measurable language, if possible. The clearer your written
goal, the better chance you having of achieving it.

2 T H E  B E N E F I T S  O F  T H E  G O A L
The more benefits you can list while you are excited about
your goal the better.  This is the list you will use to motivate
yourself when you get tired of working on the goal and
need inspiration.

3 M A J O R  O B S T A C L E S  T O
R E A C H I N G  Y O U R  G O A L
If you list everything that is standing between you and your
goal, then you can plan how to overcome it. 

4 S K I L L S  O R  K N O W L E D G E  N E E D E D
List what you need to know (learn to budget, better time
management, productive study habits, etc.) to accomplish
this goal.

5 I N D I V I D U A L S  O R  G R O U P S  T O  W O R K
W I T H  T O  R E A C H  T H I S  G O A L
Who needs to help you?  Who will support you and cheer
you on?  List your "team."

The Chinese say that the journey of a thousand
leagues begins with a single step. Commit yourself to

take these goal-setting steps NOW!

P L A N  O F  A C T I O N
A crucial step in achieving your goal is to break the big goal
down into action steps.  

How will you overcome the obstacles you listed in step#3? 
How will acquire the skills listed in step#4? 
How will you get the people involved in step#5? 
What is the first step you need to take?  

Time spent here will save you in execution.

C O M P L E T I O N  D A T E
You need to set a specific date you wish to complete
your goal.  It is OK to adjust the deadline as you get
closer, but you always want to have a deadline you are
striving for.

These steps are adapted from Zig Ziglar's goal setting trainings.
generationziglar.com
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7 STEPS
OF GOAL
SETTING

http://generationziglar.com/

