
Enrolment Information 

St Thomas More Catholic Primary School

Address:	 Walcliffe	Road,	Margaret	River,	WA	6285
Principal:	 Mr	Martin	Major
Telephone:	 (08)	9757	3544
Facsimile:	 (08)	9757	3557
Email:	 admin@stmcps.wa.edu.au

Our Lady of the Cape Primary School

Address:	 245	Cape	Naturaliste	Rd,	Dunsborough,	WA	6281
Principal:	 Mr	Des	Wilkie
Telephone:	 (08)	9755	3866
Facsimile:	 (08)	9755	3720
Email:	 admin@ladyofcape.wa.edu.au

Conditions for Enrolment

1. St	Mary	MacKillop	College	is	a	Catholic	School.	The	first
condition for admission is that the potential student
and parents accept the values underlying the Catholic
philosophy of education and that the student undertakes
to participate fully in the faith practices and observances
of the College.

2. First preference in admission is given to families who
are actively associated with the Catholic Church. It is
not desirable to admit students if the values, beliefs
and practices that are nurtured by the College are not
encouraged and supported in the home. It is not possible
to separate the educational and spiritual aims of the
College.

3. When accepting a place at the College, the potential
student and parents accept the obligation that the student
will abide by the various policies the College has in place
including standards of conduct and behaviour by signing
the Agreement for Enrolment.

4. In accepting a place for their child at St Mary MacKillop
College, the student’s parents undertake to be supportive
of the aims and programs of the College, and to be
actively involved in the life of the College by participating
in one or more of the parent volunteer groups.

5. Students are enrolled on the assumption that they are able
to	benefit	from	the	academic	and	other	programs	of	the
College. It is to be understood that students, as well as
receiving	benefits,	are	expected	to	contribute	positively	to
the academic and general life of the College.

6. Once a place has been offered to the student, a non-
refundable deposit is required to hold the place. The place
will not be held unless the deposit has been received by the
College.	This	amount	is	a	prepayment	of	the	student’s	first
year fees at the College and will be automatically deducted
from the family’s fee account for the following year.

With the introduction of the Privacy Act (December 2001) it is important that parents are aware of the ways in which we may use the 
information	we	have	on	file.	The	following	Collection	Notice	indicates	the	possible	uses	of	this	information:

1. The College collects personal information, including sensitive information about students and parents or guardians before and
during the course of a student’s enrolment at the College. The primary purpose of collecting this information is to enable the
College to provide schooling for your son/daughter.

2. Some of the information we collect is to satisfy the College’s legal obligations, particularly to enable the College to discharge its
duty of care.

3. Certain laws governing or relating to the operation of the College require that certain information is collected. These include
Public Health laws and Child Protection requirements.

4. Health	information	about	students	is	sensitive	information	within	the	terms	of	the	National	Privacy	Principles	under	the	Privacy
Act. We ask that you provide medical reports about students from time to time.

5. If we do not obtain the information referred to above we may not be able to enrol or continue the enrolment of your son/daughter.

6. The College from time to time discloses personal and sensitive information to other agencies for administrative and educational
purposes. These include other schools, government departments, government agencies, statutory boards [Catholic Education
Office,	the	Catholic	Education	Commission,	your	local	diocese	and	parish,	schools	within	other	Catholic	Dioceses	and
government authorities such as the Australian Curriculum, Assessment and Reporting Authority (ACARA)], medical practitioners
and people providing services to the College including specialist visiting teachers, sports coaches, volunteers and counsellors.
6a. In addition to the agencies and purposes cited at 6 above personal information relating to students and parents may also be
made available, in accordance with Australian Government requirements, to ACARA for the purpose of publishing certain school
information relating to circumstances of parents and students on the MySchool website.

7. The College from time to time may also collect and disclose personal information about current or prospective students in
accordance with the Education Act or Child Protection legislation.

8. Personal information collected from students is regularly disclosed to their parents or guardians. On occasions information such
as student academic and sporting achievements, student activities and other College/student news is published in various media
outlets	such	as	College	publications	(College	newsletters,	College	Yearbook,	College	website,	etc)	student	files,	newspapers,
community magazines and others. Information may be used for the promotion of the College, College public relations,
documentation and the recognition of student achievement.

9. Each year visual imagery (photographs and video) are taken of the students which are used in various media outlets such as
College	publications,	student	files,	newspapers,	social	media	and	others.	Visual	imagery	may	be	used	for	the	promotion	of	the
College, College public relations, documentation and the recognition of student achievement. Should you not want your child/
ren to feature in such publicity, it is your responsibility to inform the College.

10. Parents may seek access to personal information collected about them. However, there will be occasions when access is denied.
Such occasions would include where access would have an unreasonable impact on the privacy of others, where access may
result	in	a	breach	of	the	College’s	duty	of	care	to	the	student,	or	where	students	have	provided	information	in	confidence.

11. If you provide the College with personal information of others, such as doctors or emergency contacts, we encourage you
to inform them that you are disclosing that information to the College and why the College does not usually disclose the
information to third parties.

Unless parents instruct us otherwise we assume permission to use the information in the ways outlined above. If you have any 
concerns or questions please contact either the Principal or the Business Manager.

Enrolment Policy

1. Applications	for	enrolment	are	accepted	in	the	context	of
the Conditions for Enrolment stated left.

2. Acceptance of an Application for Admission does not
guarantee a place, but simply includes the student’s name
on a waiting list with other candidates in that year of entry.

3. The	following	enrolment	priorities	apply	to	all	applications:

Primary Campus
• Catholic students from the Parish with a Parish Priest

reference
• Catholic students from outside the parish with a Parish

Priest reference
• Other Catholic students
• Siblings of non-Catholic students
• Non-Catholic	students
Secondary Campus
• Catholic students from Catholic schools with a Parish

Priest reference
• Catholic students from non-Catholic schools with a

Parish Priest reference
• Other Catholic students from Catholic schools
• Other Catholic students from non-Catholic schools
• Siblings of non-Catholic students
• Non-Catholic	students	from	Catholic	schools
• Non-Catholic	students
• Aboriginal and Torres Strait Islander students shall be

given enrolment preference wherever possible and
practicable.

The Principal always has the right of discretion in the 
enrolment of students.

Termination of Enrolment

1. The Fees and Charges Policy of the College (overleaf)
requires parents to give ten weeks written notice in
term time if their children are enrolled at the College
and will not be attending or returning to the College.
This requirement also applies where an offer of a place
has been accepted for a new enrolment to the College,
as the place is reserved for that student until their
commencement. Failure to give such written notice will
result in a charge of one term’s fees in lieu of notice.

2. If there is a serious breach of the Conditions for Enrolment
a student’s enrolment at St Mary MacKillop College may
be	terminated.	Exclusion	of	students	for	disciplinary
reasons	is	an	extreme	step	reserved	for	cases	of	gross
misconduct, serious breaches of the College Code of
Conduct, or behaviour that is persistently disruptive or
contrary	to	the	Vision	Statement	of	the	College.

Application Procedures

1. Application is made on the form headed “Application for
Admission.”

2. This form is sent to the College with the non-refundable
application fee and photocopies (not original) of any
relevant documents as noted on the Application Form.

3. You will receive an acknowledgement of receipt of the
Application for Admission. This acknowledgement is not
an indication that the application has been successful.

4. A Pre-Interview Student Details Form will be sent for
completion once an interview has been set and is to
be returned together with immunisation history and
latest school report.  Please note an interview does not
guarantee an offer of enrolment.

5. The College will post a Letter of Offer of Enrolment should
a place be offered.

Feeder Primary Schools
$50	rebate	on	fees	for	families	with	children	in	a	Catholic	feeder	school:

Collection Policy
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